
 
The Department for Education established the 16-19 Bursary Fund in 2011. The aim of the Fund is to help 16 to 
19 year olds continue in education, where they might struggle for financial reasons.  It enables those students to 
access additional funds to support: learning; participation in activities to enrich their learning experience; and 
pursue applications to Higher Education. There are two elements to the Fund: 
1. A fixed allocation of £1,200 per annum available to the most vulnerable young people – students: in 

care/care leavers; on income support; in receipt of Employment Support/Disability Living Allowance 
2. A discretionary fund which is available for the School to distribute as it sees fit, but being targeted towards 

those who might struggle to stay in Education for financial reasons 
 
The Fund is distributed to schools by the Education Funding Agency (“EFA”), and all schools are required to have 
a 16-19 Bursary Policy. The EFA is increasingly keen Schools show robust assessment procedures and are able 
for audit purposes to evidence payments to students by receipts.  The School’s 2016-17 policy reflects this 
requirement, while ensuring the policy meets our students’ needs.  
 

 
Queen Mary’s Grammar School’s 16-19 Bursary Fund policy meets the requirements of the EFA’s 16-19 Bursary 
grant, providing pupils with the opportunity to benefit from the Fund at different levels according to individual 
circumstances.  There are three groups at whom the School Policy is directed:  
 

There is a fixed guaranteed bursary of £1,200 which will be paid to students who qualify due to being either:  
Looked After Children; or Care Leavers; or Personally in receipt of income support or Disabled and in receipt of 
Employment Support Allowance and Disability Living Allowance. 
 

This is based on the financial position of the student’s family, and their needs to continue in education.  
Evidence of household income for all parent(s) is required to support the application and there are 4 Tiers: 
 

A.  Students in receipt of Free School Meals £1,200 

B.  Students with family income below £16,190, not on free school 
meals 

£1,000 

C.  Students with family household income between £16,191 - £22,500 £850 

D.  Students with family household income between £22,500 - £30,000 £650 

 
The above Bursaries are the maximum payments which can be made and will be determined according to family 
income and costs expected by the student. Students will need  to indicate how much they may need to spend on 
items to help them stay in Education.  A copy of the “Student’s Educational Costs” form is attached.  An example 
has been included to help students complete this.  If the student qualifies for Tier B (i.e. up to £1,000), but their 
needs are only £400, the amount paid will be limited to £400. Students will have to submit a claim form showing 
what has been spent.  Receipts will be required to evidence this spend.  Claim forms are likely to be issued to 
students 4 times per year in October, January, April and June.  Please note, some items may not be fully funded.  
 
The list below is an example of the costs which we will consider providing support for costs associated with: 
 Public transport to and from School – termly or monthly bus passes 
 Visits to Universities or interviews - usually public transport, although we may pay a contribution to petrol  

 Curriculum materials – books, revision guides, DT/food-tech/art materials, exam fees (e.g. retakes) 
 Music tuition fees – for tuition organised by QMGS 
 School meals –depends on the Tier awarded.  Tiers B & C may be awarded a daily sum towards their meals 
 Trips – CCF trips and UK education visits.  We may fund up to £100 for overseas trips  

 Uniform / sportswear – this includes the School’s official uniform (not for example shirts/shoes) 
 Other equipment – we may be able to contribute up to £150 for a laptop used solely by the student 
 Other items – career or educational courses such as Headstart Engineering 
 

The School’s 16-19 Bursary Fund is limited. If funds remain after the above Bursaries, students not in receipt of 
these may apply towards the costs of transport, equipment, school/CCF trips in the UK, visits to universities etc. 
Decisions will be made on a case by case basis, and must demonstrate a real need for assistance. Students 
applying will be required to provide evidence of family income.  Such requests may be made from January 2017.  
Evidence of payment of costs will be required (please ensure you keep receipts where possible).    



 
To be eligible to be awarded 16-19 Bursary funding students must: 
a) Attend & be registered in all timetabled lessons unless absence is validated by a parent letter 
b) Submit all work required by the subject teacher to the deadline set  
 

 
The Governors have delegated the decision making process for awarding payments to students to The Head of 
Sixth Form and the Finance & Business Director.  An appeal against a decision, may be made to the Headmaster, 
in writing within 7 days of notification of the decision.  Appeals for Levels 1 & 2 on grounds of income levels 
alone are unlikely to result in a revised decision. 
 

 
In implementing this Policy: 
a) The School requires all students to have a bank account in their own name to pay funds into 
b) Students must complete a form showing their costs at the end of each half term.   
c) Payment will be made according to how and when students incur costs (eg a daily allowance for food, or 

payment after a half-termly claim form is submitted.  Receipts will be required for certain items. 
d) If a Bursary is awarded towards school meals, a daily amount is credited to the student’s meal account.  

Unused amounts cannot be carried forward.  Students may have to top their account up for additional food  
e) Awards and the basis of award may vary each year depending on the number of students accessing the fund. 
f) The School will seek to ensure total payments do not exceed funding provided by the EFA. 
g) All payments are at the Governors’ discretion   
 

 
All applications must be completed on the School’s official application form.  This must be returned together 
with the following documents: 
 
a) A completed student bank details form 
b) A completed form showing what costs students expect to spend.  An example of this is attached   
c) Evidence of income.  Generally this will be a notification of tax credits letter from HMRC.  We will also accept 

P60 statements of income or benefits statements from DWP, but may have to ask for additional information 
 
Students and their family must take great care to ensure information provided to the school is true & complete.  
If information is found to be false or incomplete (for example not all income is declared) then the student and 
their family may have to return the money awarded and the matter may be referred to the DFE/the Police.  
 
All applications should be submitted by Monday 26th September 2016.  
 
The Head of Sixth Form and the School’s Finance Officer will meet students individually to discuss awards, 
starting from Monday 3rd October 2016. 


